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Work Standard Summary: How to view employee’s leave 
request(s). 
 

Essential Tasks: 
 

1. Go to sask.staffscheduling.ca and enter your employee number and password. Ensure you are 
using your manager profile at the top right of the screen: 

 
 

2. Go to “Search” and “Absence Requests”: 

 
 

http://www.sask.staffscheduling.ca/


3. Enter the information about the employee and then click “Search”:   

 
 

4. This page will show you a list of requests, click “View” to the right of a request to see more 
information: 

 
 

5. The following information provides additional information about the request, including 
information about shift details and request modification. 

 
 

 


